dua 61 loa Ml | Vldgi ’
Awgaf | Digital Services ‘

User Guideline to the Service of Adding

and Removing Endowment Supervisors
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Service Introduction

The Service enables the account manager form add and remove the endowment

supervisor, which allows the added supervisor access to check the endowment data.

% Requirements for Adding a Supervisor:

01 02

Complete the service form and Upload all required documents

fill in all required fields

03 04

Submit the request The request will be reviewed by

the relevant specialists

05

You will be notified once your request is approved
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First: View and Add Supervisor(s):

Log in by entering your ID number and password, or via the National

Single Sign-On (SSO) system

Jlay

T T W COL ) ) L

2a pall il gt il davi 4

‘ Ban N I o

From the homepage, go to the "Endowment Parties" tab, then click on "Supervisors"

under Endowment Parties, and select "Add" located on the left side of the screen.
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First: View and Add Supervisor(s):

After reading the service description and reviewing the required steps,

click on "Start Service".
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Second: Steps to Add or Remove a Supervisor from the Endowment:

Select the endowment from which you want to add or remove a supervisor.
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Specify whether you want to remove or add a supervisor, then complete
the required information.
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Second: Steps to Add or Remove a Supervisor from the Endowment:

Specify whether the request is to add a supervisor or remove a supervisor only.
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Attach the supporting documents for the request.
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Second: Steps to Add or Remove a Supervisor from the Endowment:

After submitting the request, a message will appear indicating

that the request is under review.
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